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[bookmark: _Hlk5809510]E1: Templates/Forms for Technical Bid 
E2: Templates/Forms for Financial Bid 
 
E1-a
 Technical Bid Submission Letter

[bookmark: _Hlk5809607]Date: [mm/dd/yyyy]	
IFB No.: [Insert Number consistent with IFB]


Dear Mr/Ms.  [Insert the person’s name from AIIB in the IFB cover letter]
Corporate Procurement Unit  
Asian Infrastructure Investment Bank (AIIB)


We, the undersigned, have examined and have no reservations to the Bidding document. We offer to supply in conformity with the Bidding document the following Services: 
	
[Name of the Services covered by the bid]	;


Our firm, including any subcontractors, has not been declared ineligible by the AIIB, the WB, the ADB, and other MDBs.

We hereby declare that all the information and statements made in this Bid are true and factual. We understand that any misrepresentation may lead to our disqualification and action by AIIB in accordance with AIIB’s Policy on Prohibited Practices.
	
We understand that you are not bound to accept any bid that you may receive.


We remain,

Yours sincerely,



Authorized Signature:
Name and Title of Signatory:
Name of Firm:
Address:
[bookmark: _Hlk536452148]
E1-b Bidder’s Basic Information

	Bidder’s legal name 
	

	Bidder’s country of constitution/registration
	

	Bidder’s year of constitution/registration

	

	Bidder’s legal address in country of constitution/registration
	

	Bidder’s website
	

	Bidder’s Annual Turnover in last three years
	

1. [year, currency, amount]; 2. [year, currency, amount]; 3. [year, currency, amount] 




	Bidder’s authorized representative
(name, address, telephone numbers, fax numbers, e-mail address)
	

	
The Bidders are required to attach the following documents:

· 1. Articles of incorporation or constitution/registration document of the legal entity named above.
· 2. Confirmation of Authorization to represent the Bidder.

Please make a declaration confirming the absence of any ineligible cases by answering the question below. Does your firm have any ineligible case which against AIIB’s Policy on Corporate Procurement and Directive on corporate Procurement in Annex C?   
[   ]  Yes
[   ]   No








E1-c Bidder’s Experience
List below the Bidder’s contracts with clients in the past 5 years similar, in size and nature, to the Contract under this bidding. 
	Name of the Client
	Client Country
	Brief Description of the Scope of the Contract
	Contract Size
(Currency, Amount)
	Contract Duration
(From mm/yyyy to mm/yyyy)
	Applicant’s Role in the Contract
(Sole Supplier/JV Partner)

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	


[bookmark: _Hlk536456477]
[bookmark: _Hlk536547338][bookmark: _Toc403749357][bookmark: _Toc438013346]

E1-d Service Plan 
(*the response format is not restricted but below contents must be included)

	1) Solution Description

	
[Please give a general description of the proposed system and an executive summary of how it addresses the expectations of requirements]   


	2) Proposed Deliverables

	


	3) Quality Assurance Measures

	[Specify concrete measures to ensure the quality of the Services] 


	4) Resource Plan & Schedule

	[Team composition for the Services: list the names and positions of key personnel] 


	      5) Business Continuity

	
[To provide a business continuity plan and business continuity testing procedures,
which include but are not limited to the areas of disaster recovery planning and
pandemic planning]




E1-e Curriculum Vitae (CV) of Key Personnel

	[bookmark: _Hlk533842832]
1. Position: 

	
[Same Position Title: ____________,  as in page 1]

	2. Name:  
	[Family name, Given Name]  

	
3. a) Date of Birth
	
[dd/mm/yyyy]
	
b) Place of Birth
	
[Name of Country]

	4. Citizenship 
	[Name of Country]  

	5. Name and Address of Current Employer:  
	

	6. Education: 
	[List degrees, major/area of specialization, the date(s) mm/yyyy of diploma(s) and institute(s)]

	7. Membership in Professional Associations  
	

	8. Language Skills

	[List the language(s) and related skill level: Native, Fluent, Intermediate, Basic] 
1. English (Mandatory):
2. …
3. …

	9. Employment Record  

[Starting with present position, list in reverse order every employment in the past 10 years]

	
From  [mm/yyyy]  To  [mm/yyyy]
Employer:  
Positions held:
Location(s): 
Main Responsibilities:



	



	
10. Past Work Experiences Relevant to the Purchaser’s Requirement

[List major assignments in the past 10 years that can best illustrate the person’s capability to handle the tasks listed in the left column.]

	
[Insert the major tasks in the Purchaser’s Requirement here]


[Task 1:_______



Task 2:_______



Task 3: _______ ]













	
[Work experiences relevant to Task 1:
Time Period: From mm/yyyy to mm/yyyy
Name of Client:
Position held:
Main Responsibilities/Outputs: ]



[Work experiences relevant to Task 2:
Time Period: From mm/yyyy to mm/yyyy
Name of Client:
Position held:
Main Responsibilities/Outputs: ]



[Work experiences relevant to Task 3:
Time Period: From mm/yyyy to mm/yyyy
Name of Client:
Position held:
Main Responsibilities/Outputs: 

	11. Certification:








	
I, the undersigned, certify to the best of my knowledge and belief that

· this CV accurately describes my qualifications and my experience       Yes          No
· I am currently under sanction by AIIB             Yes   [image: ]       [image: ]  No                        
· I am former AIIB staff            Yes            No                             


I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged, or sanction by AIIB in accordance with its Policy on Prohibited Practices.



	 Date:  [dd/mm/yyyy]
        [Signature]	









E2-a
Financial Bid Submission Letter

Date: [mm/dd/yyyy]	
IFB No.: [Insert Number consistent with IFB]


Dear Mr/Ms.  [Insert the person’s name from AIIB in the IFB cover letter]
Corporate Procurement Unit  
Asian Infrastructure Investment Bank (AIIB)


We, the undersigned, offer to provide the financial bid for [name of the assignment], in accordance with your Request for Bid dated [date]. The total price of our Bid inclusive of all taxes and duties is: [Amount in words and figures].  And please also find our Price Schedule in the Attachment. 	

Our Financial Bid shall be binding upon us subject to the modifications resulting from Contract negotiation.
[bookmark: _Hlk534962950]
	

We remain,

Yours sincerely,


Authorized Signature:
Name and Title of Signatory:
Name of Firm:
Add:







E2-b Price Schedule for General Services
 
	Item No. 
	Service Description
	Unit
	Unit 
Price
	Quantity
	Subtotal Price
(USD or CNY)


	1
	[name of Goods/Services]
	
	
	
	

	2
	---
	 
	
	
	

	3
	---
	
	
	
	

	4
	[Service Fee related]
	Lot 
	
	
	

	5
	---
	
	
	
	

	6
	
	
	
	
	



                                           Total Contract Value (all taxes included):  USD or CNY 

*You may add Price Breakdown or Price Options to the Total Price above when needed.

E2-c) Summary Payment Schedule 

	Payment Schedule
	Payment Terms and Conditions
	
Total Price 
in [insert currency]


	
	

Payment Schedule for Goods 
	

      [Bidder inserts % of total price from]

	
	
	

	a)
	
	

	
	
	

	
	
	

	

b)
	
Payment Schedule for Services Related to the Supply of the Goods 

	

[Bidder inserts % of the total price]

	 
Grand Total (all taxes inclusive) in [insert currency]


	







Annex F.  General Terms and Conditions (GTC)
( https://www.aiib.org/en/opportunities/business/.content/index/_download/aiib-general-terms-and-conditions.PDF)
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